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1. Once logged in to the Suraksha application, Click on 'Scheme Approval/SFE' button in the home 

page to navigate to Scheme/Application page 

 

2.a) In addition to that, from the Home page, user can also navigate to the  Scheme/Application 

page by clicking on the 'Apply Now' button  



Department of Electrical Inspectorate            SURAKSHA Government of Kerala 

 

2.b) On Clicking the 'Apply Now' button, the 'New Application' popup will be displayed. From the 

'Choose Application Category' dropdown, select 'Scheme Application' from the list 

 

2.c) From the 'Choose Application Type' dropdown, select between 'New Application' or 'Addition', 

depending on whether the scheme to be submitted is 'New' or an 'MV Addition' 
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2.d) Click on 'Create' button to navigate to Scheme/Application page

 

3. Once the user perform Step 1 or Step 2.a-2.d, the Scheme/Application page will be displayed 
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4. . In 'Scheme/ Application' page, under 'Installation Details' tab, fill in the fields with appropriate 

values. All mandatory fields has to filled in, they are marked with red asterisk symbol. 

  

5. . On Clicking the 'Add Contractor' button, the  'Contractor Details'  popup will be displayed 
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6. On Clicking the 'Add Supervisor' button, the  'Supervisor Details'  popup will be displayed 

 

7. Click on Add Contractor and Add supervisor buttons to add the contractor and the supervisor. 
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8. Upon adding the contractor and supervisor the page will look like this and the contractor and 

supervisor details will be added to the bottom of the page 

 

9. a) If the contractor details are already saved at earlier stage, Select a 'Class' from class drop down 

enter 'License Number' in the license number field and click on 'Check Availability' button 
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9. b) The Contractor Name and License Validity will be populated in the respective fields 

9. c) Click on Add Contractor button, to add the contractor details and the same will be displayed at 

the bottom of the page 
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10. a) If the supervisor details are already saved at earlier stage, Select a 'Class' from class drop 

down enter 'License Number' in the license number field and click on 'Check Availability' button 

10. b) The Supervisor Name and License Validity will be populated in the respective fields 
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10. c) Click on Add Supervisor button, to add the supervisor details and the same will be displayed at 

the bottom of the page 

11. Upon entering all the appropriate fields, on selecting all drop downs and upon adding the 

contractor and supervisor, click on Next button to navigate to 'General Details' tab 
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12(a). In the General details tab, first the type of installation has to be selected (EHT/HT/MV) 

 

12 (b) Then, all the relevant documents has to be uploaded in the spaces provided, including the 
Schematic diagram, and click 'Next' to navigate to the 'Technical Details' subtab. 
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13(a).Under technical details, the details of equipments proposed in the schematic has to be 
entered, viz. Transformers, Generators, Panels, Load, etc. by clicking on the 'Add Equipment' button.  

 

 

13(b).Once the equipments are added, the system will calculate  the total inspection fee and scrutiny 
fee to be paid. 

13 (c). After selecting  the choice options for the questionnaire listed under the 'Equipment details' 
table, click next 

14(a)Upon clicking next, it will be navigated to 'Payment details' sub tab, under which the office to 
which the application is going to be submitted, the scrutiny fee calculated details etc. will be 
displayed. 
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14 (b).The applicant can choose to opt for online as well as offline payment, by selecting the 
'Payment mode'. 

 

14(c).Once 'Online payment' is selected, the page will be redirected to e-treasury's payment portal, 
at which the full Scrutiny fee calculated by the system has to be paid. 

 

14(d).If the applicant selects 'offline' mode, the details of the JSK chalan or Treasury chalan can be 
entered and added using 'Add Chalan' button. Multiple chalans can be added in this manner. 

 

 



Department of Electrical Inspectorate SURAKSHA Government of Kerala 

15 (a). Once the payment details are added, click on  'Finish', upon which the 'Common Application 
form' will be displayed.  

 

15 (b). Click on 'Submit' to submit the application in SURAKSHA. Once submitted, a receipt will be 
generated, which contains the 'Application No' and other basic details related to the scheme 
application. 
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16.The applicant can view the applied application and its status by clicking Applications> Applied.  

 

 

17.The print out of CAF (Common application form) can be taken by clicking the PDF link shown 
against each application. The consumer has to take print out of CAF, and submit only the signed 
schematic drawing and chalans if any in original, and shall be submitted to the office mentioned in 
CAF/Receipt, receiving upon which the processing will start from office side.. 
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